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Key Notes:

> What is H-1B Portability?

H-1B portability is a provision that allows non-immigrant workers
who are in H-1B status and already working for an approved H-1B
employer to change employers (port) and actively start work for a
new H-1B employer as soon as an 1-129 Change of Employer
(“COE”) Petition is filed with USCIS. Under the American
Competitiveness Act in the Twenty-First Century (AC-21), an H-1B
employee who is changing employers within the H-1B program
may begin working for the new employer upon receiving
confirmation that a COE petition has been filed without having to
wait for the pending petition to be approved. To qualify for AC-21
benefits, the COE petition must have been filed prior to the
expiration of the individual’s period of authorized stay as recorded
on his or her 1-94/I-94A card with the previous employer. The
employee’s unexpired foreign passport together with his or her
existing 1-94/1-94A record with the previous employer (whether
unexpired or not) serve to satisfy the Form I-9 documentation

requirements under List A.
uardian
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Completing Section 1
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19 and E-Verify NP UsCis
Compliance System 3’%% Form I-9
= U Employee or Preparer/Translator e e

Minute]-9 enters the employee information.

» START HERE. Read instructions carefully
.:;( Dashboard ANTI-DISCRIMINATION NOTICE: It is illegal to
because the documentation presented has

E refusal to hire an individual

&b it section 1. Employee Intormation and Ate3 Note: The alien authorized to work orer)
E Verify Last Name (Family Name) . . ames Used (ifany)

Brenson _ date and the Admission (1-94) # _

B e Address (Street and Number and Name) Zip Code

(A 123EIm St i - B5004

e - come from the previous 1-94. B
001970

__) I-9 Forms
| am aware that federal law provides for imprisonment andior e completion o

E: I-9 Instructions | attest, under penalty of perjury, that | am (check one of the following):

u:‘,a Reports 7 A citizen of the United States

A noncitizen national of the United States (See insfructions
o B TN DeTTaTIETE TESTaaTE e Reg oo MO oe oL TaToe.

@ An alien authorized to work until (expiration date, if applicable mm/dd/yyyy) IDB}D'IIED'IS . [T Indefinite Some aliens may write "N/A" in this field. (See nstructions
For aliens authorized to work, provide your Alien Registration Number/USCIS Number OR Form |-94 Admission Mumber:
1. Alien Registration Number/USCIS Number:

IS) Charts & Graphs

Qf Announcements

,;3' Administration OR
2. Form |-94 Admission Number: 12345678911
L it
o T you obtained your a0mission nUmDer Tom Loe 1N CONNECIon With your artval in the United

States, include the following:

Foreign Passport Number: 45345345345

Country of Issuance: MEXICO M

Some aliens may write "N/A" on the Foreign Passport Mumber and Country of Issuance fields. (See instructions)

Signature of Employee: Date {mm/fddiyyy):

Check Form ” Go Back

uardian
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uardian
19 and E-Verify
Compliance System

bz
_f |Minute ‘—9

.*‘kl
.'-hg Dashboard
A#= My Info

£ Verify

g Employees

C_(_) Tasks
__) I-9 Forms

I-9 Instructions
I3 Reports
L") Charts & Graphs
@J Announcements
Calendar

Tutorials

P
477 Administration

@ Logout

uUscis
Form I-9
OMB Mo. 1615-0047
Expires 03/31/2016

Employment Eligibility Verification
Department of Homeland Security
U.S. Citizenship and Immigration Services

&7 )
LAND 58

» START HERE. Read instructions carefully before completing this form. The instructions must be available during completion of this form.
ANTI-DISCRIMINATION NOTICE: It is illegal to discriminate against work-autharized individuals. Employers CANNOT specify which document(s) they will accept from an employee. The refusal to hire an individual
because the documentation presented has a future expiration date may also constitute illegal discrimination.

Section 1. Employee Information and Attestation (Employees must complete and sign Section 1 of Form 1-9 no later than the first day of employment, but not before accepting a job offer)

Last Name (Family Name) First Name (Given Name) Middle Initial Other Names Used (if any)
Branson Miguel

Address (Street and Number and Name) Apt Number City or Town State Zip Code
123EIm St Phoenix AZ 85004

Date of Birth (mm/adiyyy)
001970

E-mail Address

U.S. Social Security Mumber Telephone Mumber

| am aware that federal law provides for img
| attest, under penalty of perjury, that | am (d
A citizen of the United States
A noncitizen national of the Unite
A lawful permanent resident (Alien Registration Number/U
@ An alien authorized to work until (expiration date, if applicable mm/dd/yyyy) IM . Indefinite  Bome aliens may write "N/A" in this field. (See instructions,
For aliens authorized to work, provide your Alien Registration Number/USCIS Number OR Form |-94 Admission Mumber:
1. Alien Registration Number/USCIS Number:

OR
2. Form |-94 Admission Number: 12345678911

If you obtained your admission number from CBPF in connection with your arrival in the United
States, include the following:

Foreign Passport Number: 45345345345

Country of Issuance: MEXICO M

Some aliens may write "N/A" on the Foreign Passport Mumber and Country of Issuang® fields. (See instructions)

Signature of Employee: Date {mm/fddiyyy):

P —

)

Check Fon Go Back
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uardian
19 and E-Verify
Compliance System

b
_f |Minute ‘—9

&5 Dashboard

& My Info
EVerify

A, Employees

:_ej Tasks

7 1-9 Forms

| 1-9 Instructions
73 Reports

=

) Charts & Graphs

:'Qj; Announcements
Calendar
g/) Tutorials

e or i
W Administration

@ Logout

| am aware that federal law provides for imprisonment andior fines for false statements or use of false documents in connection with the completion of this form.
| attest, under penalty of perjury, that | am (check one of the following):
A citizen of the United States
A noncitizen national of the United States (See instructions,
A lawful permanent resident (Alien Registration Number/USCIS Number):
@ An alien authorized to work until (expiration date, if applicable mm/dd/yyyy) IM . Indefinite  Some aliens may write "N/A” in this field. (See instructions

For aliens authorized to work, provide your Alien Registration Number/USCIS Number OR Form |-94 Admission Number:

Employee confirms his or her identity

to begin the electronic signature process.

Some aliens may write "N/A" on the Foreign Passport Number and Country of Issuance fields. (See instructions,

Signature of Employee: Date (mm/ddiyyy):

Did you receive assistance in filling out Section Mo Yes

Confirm your Identity

In order to reveal your PIN: . .
First Name Miguel

Step 1: Please verify that your first name, last name and date of birth shown belong to you by clicking the checkbox next to each item.
Last Name Branson

Step 2: PI "Click to A " and acknowled t with the following stat t:
ep ease "Click to Accept” and acknowledge your agreement wi e following statemen Date of Birth 01/01/1970

Your PIN: ??

| attest under penalty of perjury that | am the individual specified in Section 1 of the I-3, that | have read the -9 Attestation above, and that the act of entering my unique PIN and clicking the
Electronically Sign button signifies that | have attached my electronic signature at the bottom of Section 1 of this I-9 form and in so doing attest as indicated on the Section 1 Employee's

Signature line of this Form I-9.

This form can only be updated by the employee entered in section 1. In order to save changes, employee must electronically sign this form PIN: l—
by entering the PIN number revealed by confirming his/her identity above and clicking the Electronically Sign button. )

Electronically Sign

Check Form || Cancel -9

uardian
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uardian
-9 and E-Verify
Compliance System

=
_flM'imJlt' ‘—9

dar Dashboard

Ao My Info
EVerify

_@_} Employees

{ ) Tasks

I-9 Forms

I-9 Instructions

Reports

Charts & Graphs

Announcements

Calendar

Tutorials

4 o 1
477 Administration

@ Logout

| am aware that federal law provides for imprisonment and/or fines for false statements or use of false documents in connection with the completion of this form.
| attest, under penalty of perjury, that | am (check one of the following):
A citizen of the United States
A noncitizen national of the United States (See instructions
A lawful permanent resident (Alien Registration Number/USCIS Number):
@ An alien authorized to work until (expiration date, if applicable mm/ddiyyyy) IM .
For aliens authorized to work, provide your Alien Registration Number/USCIS Number OR Form -84 Admission Number:

1. Alien Registration Number/lUSCIS Number:

Indefinite  Some aliens may write "N/A" in this field. (See instructions)

OR
2. Form I-94 Admission Number: | 12345678911

Employee completes attestation to reveal PIN.

Signature of Employee: Date (mmiddiyyy):

Did you receive assistance in filling out Section 1? @ No Yes

Confirm your Id

In order to reveal y,

¥ First Name  Miguel
Step 1: Please @rify that your first name, last name and date of birth shown belong to you by clicking the checkbox next to each item.

Y| Last Name Branson
Step 2: Pl Click to Accept” and acknowledge your agreement with the following statement: 7 Date of Birth 01/01/1970

Your PIN: ??

est under penalty of perjury that | am the individual specified in Section 1 of the |-9, that | have read the -9 Attestation above. and that the act of entering my unique PIN and clicking the
onically Sign button signifies that | have attached my electronic signature at the bottom of Section 1 of this -9 form and in so doing attest as indicated on the Section 1 Employee's

Signature line of this Form [-9.

This form can only be updated by the employee entered in section 1. In order to save changes, employee must electronically sign this form
by entering the PIN number revealed by confirming his/her identity above and clicking the Electronically Sign button.

PN [

Electronically Sign

Check Form || Cancel -9

uardian
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| am aware that federal law provides for imprisonment and/or fines for false statements or use of false documents in connection with the completion of this form.

Uard] an | attest, under penalty of perjury, that 1 am (check one of the following):
19 and E-Verify
Compliance System A citizen of the United States
|£§ A noncitizen national of the United States (See mstructions)
A lawful permanent resident (Alien Registration Number/USCIS Number):
NMinute]-Q . . . _ . . . o . .
- @ An alien authorized to work until (expiration date, if applicable mmfddf}m}lDB}D'leD'l?» . Indefinite  Some aliens may write "N/A" in this field. (See instructions
‘:?# Dashboard For aliens auth g e e kLl ARESEE S

1. Alien Registratio
& My Info
E Verify e Employee enters system generated PIN.
IB Employees If you obtained
= States, include
\-i; i Foreign Passport Number:
'-) i Country of Issuance:
q I-9 Instructions Some aliens may write "N/A" on the Foreign Passport Number and Country of Issuance fields. (See instructions
u::a Reports Signature of Employee: Date (mm/ddiyyy):

i:'J Charts & Graphs

:'Qj{ Announcements Did you receive assistance in filling out Section 1?2 @ MNo

Calendar

Confirm your Identity

=5 ;
v) Tutor]ab In order to reveal your PIN:
i% % 2
ﬁf’ Administration Step 1: Please verify that your first name, last name and date of birth shown belong to you by clicking the checkbax next to each item!
@ Logout Step 2: Please "Click to Accept” and acknowledge your agreement with the following statement:

¥| | attest under penalty of perjury that | am the individual specified in Section 1 of the -9, that | have read the |-9 Attestation above, and th
Electronically Sign button signifies that | have attached my electronic signature at the bottom of Section 1 of this I-9 form and in so doing atte
Signature line of this Form I-9.

by entering the PIN number revealed by confirming his/her identity above and clicking the Electronically Sign button.

This form can only be updated by the employee entered in section 1. In order to save changes, employee must electronically sign this fo PIN-

7| First Name  Miguel
4| Last Name Branson

Y| Date of Birth 01/01/1970

Your PIN: '1 848

ct of entering my unigue PIN and clicking the
as indicated on the Section 1 Employee's

sene Electronically Sign

G

4

S —

Check Form || Cancel F3
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uardian
19 and E-Verify
Compliance System

=
.IIMFHIJIE!—Q

3

W Dashboard

& My Info
EVerify

B Employees

:i; Tasks
7 1-9 Forms

% 1-9 Instructions
73 Reports

=

) Charts & Graphs

:'Qj{ Announcements
Calendar
vo Tutorials

s e 1
477 Administration

@ Logout

| am aware that federal law provides for imprisonment and/or fines for false statements or use of false documents in connection with the completion of this form.
| attest, under penalty of perjury, that 1 am (check one of the following):
A citizen of the United States
A noncitizen national of the United States (See mstructions)
A lawful permanent resident (Alien Registration Number/USCIS Number):
@ An alien authorized to work until (expiration date, if applicable mmfddf}m}lw . Indefinite  Some aliens may write "N/A" in this field. (See instructions
For aliens authorized to work, provide your Alien Registration Number/USCIS Number OR Form 1-94 Admission Number:
1. Alien Registration Number/USCIS Number:

OR

2. Form |-94 Admission Number: | 12345678911

If you obtained your g
States, include the fo

gdley Employee clicks to Electronically Sign.

Country of Iss

Some aliens may writ

Signature of Employee: Date (mmiddivyyy):

Did you receive assistance in filling out Section 1? @ MNo

Confirm your Identity

In order to reveal your PIN: . :
7| First Name  Miguel

Step 1: Please verify that your first name, last name and date of birth shown belong to you by clicking the checkbox next to each item.
Last Name  Branson

Step 2: Please "Click to Accept” and acknowledge your agreement with the following statement: te of Birth 01/01/1970

o 1848

4| | attest under penalty of perjury that | am the individual specified in Section 1 of the I-9, that | have read the -9 Attestation above, and that the act of entering my unigue PIN and clicking the
Electronically Sign button signifies that | have attached my electronic signature at the bottom of Section 1 of this I-9 form and in so doing attest as indicated on the Section 1 Employee’s

Signature line of this Form I-9.

This form can only be updated by the employee entered in section 1. In order to save changes, employee must electronically sign this form PIN-
by entering the PIN number revealed by confirming his/her identity above and clicking the Electronically Sign button. i

Electronically Sign
1)

N ——— |

Check Form || Cancel F3

uardian
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Completing Section 2
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Key Notes:

> How does 1-9 completion for H-1B portable
employees differ?

The latest M-274 Handbook for Employers provides specific
guidance on how to provide documentation of continued
employment authorization for H-1B portable employees in
Section 2 of the I-9. In particular, it recommends that the
representative annotate Section 2 with “AC-21" and include
the date the Form 1-129 Change of Employer Petition was
submitted to USCIS.

Gaardian

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential "LawlLogix



-
Key Notes:

> How does Guardian streamline this
documentation process?

If an employee has attested to being an alien authorized to
work in Section 1 and presents an unexpired foreign passport
and 1-94 card (whether expired or unexpired) , Guardian
allows the user after selecting this document combination in
Section 2 to indicate whether or not the H-1B portable
special rule applies. The user is then guided through
documenting the 1-129 submission date. The additional
notations appear on the 1-9 PDF in Section 2.

Gaardian
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uardian
9 and E-Verify
Compliance System

[ Review Section T Answers ]

© Document List A

Select the document presented by the

b=
.’ |Minute !—9

Dashboard

A= My Info
EVerify
Employees
Tasks

1-2 Forms

I-9 Instructions
Reports

Charts & Graphs

Announcements

Calendar

Tutorials

employee

Section Il - Employer Review and Verification

or

Auto

For USCIS guidelines on which documents are acceptable, see this chart |

Section 2. Employer or Authorized Representative Review and Verification

(Employers or their authorized representative must complete and sign Section 2 within 3 business days of the employee’s first day of employment. You must physically examine one document from
List A OR examine a combination of one document from List B and one document from List C as listed on the "Lists of Acceptable Documents”™ on the next page of this form. For each document you

review, record the following information: document title, issuing authorify, document number, and expiration date, if any.)

|Emp|o',ree Last Name, First N\ame and Middle Initial from Section 1: Branson, Miguel

List A List B List C
. i OR . AND o
entity and Employment Authorization Identity Employment Authorization
Document Title: Document Title: Document Title:
Mone| v Mone None v

Unexpired Passport of Federated States of Micronesia wiattached -94/-94A form
Unexpired Passport from Republic of Marshall Islands wiattached |-94/1-94A form
- .5 Passport or Passport Card -

—Permanent Resident card or Alien Registration Receipt Card wiphoto (1-851) —

lzsuing Authority:

Document Number:

middhyyyy):

Expiration Date (if any)imm/ddfyyyy):

— Unexpired Foreign Passport wil-551 stamp or 1-551 Notation

migrant Visa —

F i
477 Administration

Issuing Authority:

Logout

Document Mumber:

Expiration Date (if any)(mmiddiyyyy):

Document Title:

Issuing Authority:

User selects the appropriate document.

Document Number:

Expiration Date (if any}immiddAnyyy):

Certification

© 2013 LawLogix Group, Inc. All Rights Reserved.

LawLogix Confidential
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4 f - - -

v | FIMinute —9 [ Review Section I Answers ] Electronic I-9

=
. Section Il - Employer Review and Verification Auto
{IMinute ‘—9
i o7 For USCIS guidelines on which documents are acceptable, see this chart
= g . )
..;g Dashboard
A= My Inf o - r . - a
5?# i Section 2. Employer or Authorized Representative Review and Verification
E-Verify (Employers or their authonzed representative must complete and sign Section 2 within 3 business days of the employee's first day of employment. You must physically examine one document from
List A OR examine a combination of one document from List B and one document from List C as listed on the "Lists of Acceptable Documents” on the next page of this form. For each document you
.@_} Employees review, record the following information: document fitle, issuing authority, document number, and expiration date, if any.)
:’(_} Tasks |Emp|oyee Last Name, First Name and Middle Initial from Section 1: Branson, Miguel
__) I-9 Forms
Note: Special Rules may Apply to this 19
S| 19 Instructions
al Select Special rule (if any): that afjplies to this 1-9: NjA ~+ [ Explain Choices ]
u::a Reports
=
- List A List B List C
= . L OR i AND o
:@f Announcements Identity and Employment Authorization ldentity Employment Authorization
Calendar Document Title: Dofument Title: Document Title:
Unexpired Foreign Passport wiattache « Mol - Mane -

Tutorials

View Sample Document

g}j Administration

@ Logout

Replacement Receipt

User selects the special I-9 rule

Issuing Authority:

Document Mumber:

related to H-1B Portability.

Unexpired Foreign Passport Number |

Expiration Date (if any)(mmiddhyyyy):
I Expiration Date (if any)(mm/ddiyyyy):

The expiration date on this field must be recorded, and not expired. |

Expiration Date (if any)mmiddiyyyy):

Document Title:
1-94

Issuing Authority:
DHS

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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Gaardian

-9 and E-Werify
Compliance System

=

[ Review Section I Answers ]

HNMinute -9

Electronic 1-9

Section Il - Employer Review and Verification Auto

_f |Minute !—9

07 For USCIS guidelines on which documents are acceptable, see this chart |

.'-,&t Dashboard

Gm My Info Section 2. Employer or Authorized Representative Review and Verification

E-Verify

Employees review, record the following information: document title, issuing authority, document number, and expiration date, if any.)

(Employers or their authonzed representative must complete and sign Section 2 within 3 business days of the employee's first day of employment. You must physically examine one document from
List A OR examine a combination of one document from List B and one document from List G as listed on the "Lists of Acceptable Documents”™ on the next page of this form. For each document you

Tasks |Employee Last Name, First Name and Middle Initial from Section 1: Branson, Miguel

I-9 Forms

S| 1-9 Instructi
: e Select Special rule (if any): that applies to this 1-9: N/A

Reports

Charts & Graphs List A
AND

{ Announcements Identity and Employment Authorization

List C

Employment Authorization

Calendar Document Title: Document Title: Document Title:
Unexpired Foreign Passport wiattache s Maone - Mane
Tutorials

View Sample Document

g‘("" Administration

Logout

Replacement Receipt

Issuing Authority:

Document Mumber:

[ for additional information.

Unexpired Foreign Passport Number

Expiration Date (if any )immiddiyyyy):
I Expiration Date (if any)(mmiddiyyvy)

The expiration date on this field must be recorded, and not expired.

| User may select Explain Choices

Expiration Date (if any )(mmiddiyyyy):

Document Title:
1-94

Issuing Authority:
DHS

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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Gardian

9 and E-Verify
Compliance System

=
_f tMinult'!—g

&a Dashboard

E;] My Info
E-Verify

_@) Employees

o
L) Tasks

__) I-9 Forms

I-9 Instructions

3 Reports

") Charts & Graphs

;'OJ Announcements
Calendar
6’3 Tutorials

g}ﬁ Administration

Logout

ﬂ Minute !—9 [ Review Section I Answers ]
== 4

Electronic I-9

Section Il - Employer Review and Verification Auto

o7

For USCIS guidelines on which documents are acceptable, see this chart |

Section 2. Employer or Authorized Representative Review and Verification

(Employers or their authorized representative must complete and sign Section 2 within 3 business days of the employee’s first day of employment. You must physically examine one document from
List A OR examine a combination of one document from List B and one document from List C as lisfed on the "Lists of Acceptable Documents™ on the next page of this form. For each document you

review, record the following information: document title, issuing authority, document number, and expiration date, if any.)

|Emp|o1,ree Last Name, First Name and Middle Initial from Section 1: Branson, Miguel

Note: Special Rules may Apply to this -9

Select Special rule (if any): that applies to this I-9: H-1B Portability ~ [ Explain Choices ]
Legal Basis |AC-21

Date |-129 Petition Fi

\-'n.n_/ List B

OR
Identity and Employment Authorization Identity

List C

AND
Employment Authorization

Document Title:
None

Document Title:
Unexpired Foreign Passport wiattacht| s

View Sample Document

Replacement Receipt

Document Mumber:

Unexpired Foreign Passport Number |

Document Title:
- None -

ssuing Authorty User enters date of 1-129 petition filing.

Expiration Date (if any)(mm/ddiyyyy):
I Expiration Date (if any){mm/ddfnyyy):

The expiration date on this fizld must be recorded, and not expired. |

Expiration Date (if any)(mm/ddfyyyy):

Document Title:
1-94

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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uardian
-9 and E-Verify
Compliance System

=
_-f [Minult‘!—g

a2 Dashboard

& My Info
E-Verify

9_) Employees

e
\¥) Tasks

1-9 Forms

1-9 Instructions

=

(3 Reports
</

o‘J

Charts & Graphs

Announcements
—

6/) Tutorials

s R
W Administration

@ Logout

review, record the following information: document title, issuing authonty, document number, and expiration dafe, if any.)

List A OR examine a combination of one document from List B and one document from List G as listed on the "Lists of Acceptable Documents” on the next page of this form. For each document you

|Emp|oyee Last Name, First Name and Middle Initial from Section 1: Branson, Miguel

Note: Special Rules may Apply to this 19

Select Special rule (if any): that applies to this I-9: H-1B Portability = [ Explain Choices ]
Legal Basis|AC-21

Date I-129 Petition Filed: 03/15/2013

List A List B List C

OR AND

Identity and Employment Authorization Identity Employment Authorization

Document Title:
Unexpired Foreign Passport wiatt]

User completes document entry.

View Sample Document

Replacement Receipt

Issuing Authority:

" lz=suing Authority:
Mexico

lzsuing Authority:

Document Mumber:
45945945945
Unexpired Foreign Passport Number ]

Document Number: Documant Numbar:

Expiration Date (if any)(mmiddiyyyy):
01/15/2020

The expiration date on this field must be recorded, and not expired. ]

Expiration Date (if any)(mmiddiyyyy): Bxpiration Date (if any){mm/dd/yyyy):

Document Title:
194

Issuing Authority:
DHS

Document Number:
12345678911
54 Document Number ]

Expiration Date (if any)(mmiddiyyyy):
06/01/2013

The expiration date on this field must be recorded, and not expired. ]

Document Title:

uardian
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Key Notes:

> What if the 1-94 from the previous employer has
expired?

If the Alien Authorized to Work date entered by the employee
In Section 1 has expired at the time of hire, users will be
prompted to check an attestation box in Section 2 to verify

that the employee’s work authorization. This override permits
1-9 completion despite the expired document.

List A
Identity and Employment Authorization

Document Title:

|Unexpired Foreign Passport wiattachi s |

Override Expired Validity Date

__| I confirm that | have reviewed documented evidence of
a timely filed petition for extended work authorization for
this employee which allows him/her to to continue working
in lawful status beyond the expired 1-94 validity date.

Guardian
© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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uardian
L9 and E-Werify
Compliance System

=
flMFn:Jle!—g

Dashboard

By &

My Info
EVerify
Employees
Tasks

I-9 Forms

I-9 Instructions
Reports

Charts & Graphs

Announcements

Calendar

ERCLSR R RS

Tutorials

>

Administration

Logout

E

LOLUITIETIL INUTTioe! .
45945945945
Unexpired Foreign Passport Number J

Document Number. Document Number:

Expiration Date (if any)(mmiddfyyyy):
01/15/2020

The expiration date on this field must be recorded, and not expired. ]

Expiration Date (if any {mmiddiyyyy): Expiration Date (if any)mm/ddiyyyy):

Document Title:
1-94

Issuing Authority:
DHS

Document Number:
12345678911
94 Document Number J

Expiration Date (if any)(mm/ddfyyyy):
06/01/2013

The expiration date on this figld must be recorded, and not expired. J

Document Title:

Issuing Authority:

Document Number:

Expiration Date (if ag

Certification

| attest, under pe
genuine and to reg

The employee’s
Signature of Employelor &
HR Manager

Last Name (Family Mame) Employers Business or Organization Mame

Jones Stephanie Guardian Training Company
Employers Business or Organization Address City State
1 Rydelle St c AL

Zip Code
anaz

This form is not ready to be completed_ofhas not passed the Check Form test. Please complete this form.

[ Check WGO To Section | I I Go Back

uardian
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uardian
-9 and E-\erify
Compliance System

=
_f |Minute !—9

&7

Dashboard

Ao My Info
EVerify
Employees
Tasks

I-9 Forms

I-9 Instructions

Reports

Charts & Graphs

Q*f Announcements

Calendar

Tutorials

a}-ﬁ Administration

@ Logout

e ApIRalion Gdlic O ks Tied Mdsl Oe TELUTUEd, alld NUL GARINGd.

Document Title:
1-94

Issuing Authority:
DHS

Document Number:
12345678911

94 Document Number

Expiration Date (if any){mmiddfyyyy):
06/01/2013

The expiration date on this field must be recorded, and not expired.

Document Title:

Issuing Authority:

Document Number:

Certifi User confirms identity and clicks attestation box.

| attest,
genuing

The employee's

ee NSIUCTons Tor eXempiions,

Signature of Employer or Authorize presentative

Date (mmdddyy):

Title
HR Manager

Last Name (Family Narme)

Family Name (Given Naime)

Employers Business or Organization Name

Jones Stephanie Guardian Training Company
Employer's Busines Organization Address City ar Town State Zip Code
1Rydelle St Chandler AZ 87122

Confirm your Identity

& "Click to Accept” and acknowledge your agreement with the following statement:

attest under penalty of perjury that | am the individual specified in Section 2 of the |-9, and that the act of entering my
wyfiem Password and clicking the Electronically Sign button signifies that | have attached my electronic signature at the

bottom of Section 2 of this I-9 form and in so doing attest as indicated on the Section 2 Authorized Representative

Signature line of this Form 1-3.

Password:

Electronically Sign

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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uardian
-9 and E-Verify
Compliance System

=
_f |Minute !—9

‘a{ Dashboard

Az My Info
EVerify

IQ) Employees

:’f_} Tasks

‘_) I-9 Forms

% 1-9 Instructions

(3 Reports

=

i) Charts & Graphs

:"::j;Ir Announcements

Calendar

Tutorials

Q‘(g Administration

Logout

€& expiration ¢ate on this Tield musi be recor , and not expired. )

Document Title:
1-94

Issuing Authority:
DHS

Document Number:
12345678911

-84 Document Number ]

Expiration Date (if any)(mmiddhyyyy):
06/01/2013

The expiration date on this field must be recorded, and not expired. ]

Document Title:

Issuing Authority:

Document Mumber:

Expiration Date (if any)(mmiddhyyyy):

Certification

| attest, under penalty of perjury, t
genuine and to relate to the emplg

The employee's first day of emplo

User enters password to electronically sign. be

Signature of Employer or Authorized Representative Date (mm/ddfyy):

Last Mame {Family Name) Family Mame (Given Mame)

Jones Stephanie
Employers Business or Organization Address City or Town State Zip Code
1Rydelle St Chandler AZ §7122
Confirm your Identity
Please "Click to Accept” and acknowledge your agreement with the following statement:
| attest under penalty of perjury that | am the individual specified in Section 2 of the I-9, and that the act of entering my
system Password and clicking the Electronically Sign button signifies that | have attached my electronic signature at the Password: resssessss | Electronically Sign

bottom of Section 2 of this I-9 form and in so doing attest as indicated on the Section 2 Authorized Representative
Signature line of this Form [-9.

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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Compliance System

|3_J_;| Q7 ViewEmponee] [Refresh] [Update and Go Back] [Updatelnfo] [Go Back] [Delete]

wardian 2.9 for Branson, Miguel

Details OnDocs Issues Amendments
{]Minute ‘—9
1-9 Overview w

::Q Dashboard

& My Info

This I-9 is ready for C

< | Before clicking the Mar
m -
; i S | Please carefully check d d I-9.
E Verify  chect Once done, user clicks Mark Completed. o
If there are mistakes in e-sign Section 1 of the form to
.@) Employees — validate these changes|
o 3 If there are mistakes in o validate these changes.
() Tasks
\-'-} Once completed, you or your authorized company representative can approve and E-Verify this I-9 form.
7 1-9 Forms
I-9
%) 1-9 Instructions .
e - -9 Mo: 70,044 (Primary) Version: 3/8/13 O poning
u:ﬂ Reports Type: Electronic I-9 Expires: 06/13/2013 -
onsible: e Cr eted:
l:_") Charts & Graphs Responsible: Corporate Group Date Complete Mark Completed
: Date approved: —
Qf Announcements | Escalate to Expert |
Calendar
,@0 Tutorials E-Verify
,}5' Administration SEVB"'Y Employee is eligible for E-Verify
@ - Print Center

[4 [

View Employee
1-9 Receipt

uardian

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential "LawlLogix



uardian
19 and E-Verify
Compliance System

=
{|Minute ‘—9

&7
W Dashboard
Eﬁ My Info

E Verify
IQ) Employees
\::‘J Tasks

./ -9 Forms

% 1-9 Instructions

3 Reports
=
) Charts & Graphs

Qf Announcements

| Calendar

@/'3 Tutorials

g}& Administration

@ Logout

QD 7
Details

Approve I-9

Instructions

Please note
You are abo
By clicking t

. /1-9 for Branson, Miguel

[View Employee] [Refresh] Update and Go Back

User clicks Approve This I-9 to lock the
I-9 and submit to E-Verify (if applicable).

Update Info

Go Back| |Delete

Please make sure you have reviewed the I-9 form completely before approving this submission. Compare the information provided to that of the original documents (if you
still have them) or review the I-9 documents listed below (if any).

To view the completed I-9 form one last time, Review the I-9.

Click the Cancel button below to return to the previous screen if you need to make changes or further

Z)

I-9

I-9 OnDocs

Date
Created

03/25/2013

Employee is eligible for E-Verify.

Time File Type
Created

141407 T Adobe Acobat

Subject
Reference

19 #70044 Snapshot [ Mark Completed ]

Approve This I-9

File
Size (KB)
157.8

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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uardian
-5 and E-\erify
Compliance System

./1-9 for Branson, Miguel

OnDocs Issues

Amendments

Employment Eligibility Verification USCIS
. Form I-#
E Department of Homeland Security OMB No_ 16130047 Elete
US. Citizenship and Inmmigration Services ‘Expire: 03312016

®START HERE. Read inciruoticnt oarefully before completing thic form. The Inctruotiont must be avallable during completion of thic form.

User may click View [-9
to view the completed I-9,
including AC-21 notation

and 1-129 filing date.

E add a new section 3
eraction.

- 8/26/09
- 06/13/2013
ompleted: 03/25/20173

Date approved: 03/25/2013

I-9 Instructions

Reports

P LD G e

Section 2. Employer or Authorized Representative Review and Verification

(Empicyers or therr must ind sign Section 2 within 3 business gays ofthe empioyees s day of employment. You
mast physicaily examine ans document fom List A OF examine 2 combination of ane document from List B and one document from List © a3 Fsbed on
the “Lists of AcCeptatie DoCwments™ on the nexf page of this frm. For each document you review, fecord the fllowding Inftymation: document e,
Is5uing authortly, document number, and expiration date, Fany.)

| Employes Lact Name, Firct laeme and Micdle Intial from 2ection 1:Branson, Miguel

Ligta OR LatB AND ustc
Igentity and Empioyment Authortztion Igemtity Empioyment Authortzation
Documiamt Tiie: Document Tiie:

BEE R Hin Paaapurt wisttached bid of
ey

Issuing Authorky:
Mexico
Document Number:
43345

Expiration Cate (¥ any) [MOLyyyyy.
152020

Document Titie-

34

tsuing AUTOFEY: Issuing Authorty:

Document Humber: Document Humber.

Expirafion Dake (F anyimmiddyyyyi Expiration Cate @ any)immrddiryrt

lzsuing Authorky:

DHS
Document Number:
12345678311
« vsnsres| TSN Dl 1 A G ey

AC-21, |-129 Petition Filed: 03132012

TS T

Charts & Graphs

1548 Foum

Section 3 Entries: 0

E&ﬁﬂf‘}fhn Pespurt wisllochod 4 o

[

Document THie: Dooument THie:

Issuing Autharty:

Announcements Mexico

isuing Auorsy Izsuing Aurthory:

Document Mumier:

43943845845

Calendar

Dcumint Mumiber: Document Mumber:

Expiration Dabe (¥ any){mmadisyy)
04 32020

Print Center

Tutorials

Sepiration Date (¥ anyymmadyyys: Expiration Dabe (& any)mmodisyy

Document Tite:

"I

g}& Administration Tzsuing Authory:
DHS
Dooument Mumibers:
@ LhELl 12345678311

AC-21, 11129 Petition Filed: 031572012

Expiration Cale (¥ any)[mmaai sy
OeMr20M3

3D Barsode

Dooument Tite:

Do Mot Wirle In Thilc B paes

of9

Izsuing Aurthory:

Document Mumier:

Expiration Dade (¥ army)immebidipyt

B —
he smpioyss presented doCUment(s), mmmqe}lmammﬁam

Signature of Empioyer o Auhorized Represeniatve:

e —
mmmlmwwmawmlm

Date [mmiddyyyy! Print Mame of Empioyer or Authorized FRepresaniatie:

Form 9 0308013 N Pags £ 269

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential

uardian

"Lawlogix



-
Key Notes:

> What other documentation is necessary for H-1B
portable employees?

It is recommended that a copy of the documentation showing
the filing date of the 1-129 COE Petition (whether the [-797
Notice of Receipt or a copy of the courier’s airbill
documenting delivery of the petition to USCIS Service
Center) be scanned and uploaded to the employee’s I-9
OnDocs.

> How does Guardian alert the assigned user(s) of
the employees temporary work authorization?

Upon approval of the I-9, a task is created and emailed to the
assigned user(s) at a pre-determined number of days
following the employee’s hire to remind of the reverification
following approval of the 1-129 petition.

Gaardian
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uardiah :‘? Dash boa rd view: @ HR O Group Type of 1-9: Current | Iml:rcrrtled
All v [ Select from list ] Select Location }te Mew Employee

-9 and E-Verify
Compliance System

|: fl Top Pending Tasks # | Top I-9s Needing Further Action -
_ ] ¥ g o Mine
”Mfﬁult‘ .'_9 Reminder Subject Employee Mame Date Expires Date I-9 Employee Name Feason Date Expires D
. Date Created
£ Dashboard o 08f01/2012 Branson, Miguel 0&/07/2012 o 05f18/2012 Koreag, Jonas Mo 55 01/01/2014
D 17032012 Three, Charlie 03/03/2013
My Info
o 12/03/2012 Reverification pder  Three, Charlie 03/03/2013
Employees B 10/03/2013  Reverification ReMinder  Koreg, Jonas 01/01/2014
Tasks
I-9 Forms

I-9 Instructions

Auto created task related to pending I-129 petition.

B%QE QA D E

Reports
>
Charts & Graphs
P Top I-9s Needing Approval %  Top Pending Re-Verifications »
Announcements ’ ) +, ’ ) ) A, 9 Chart
Date I-9 Employee Mame Employee Approval E- Date I-9 Employee Mame Expiration Days |
Calendar Created StartDate  Verify Created Date
Deadline
=¥ Tutorials 05/18/2012 Branson, Miguel 06/07/2012
D 05/18/2012  Rogers, Jerry 05/17/2012 05/22/20
o . $  03/15/2011  Mopez, Steve 10/01/2012
Administration
-] 04/30/2012 Three, Charlie 03/03/2013
Logout § 05/0y2012  Three, Charlie 03/03/2013
" 05/16/2012 Korea, Jonas 01012014
D  05/11/2012  Robbins, Mateo 05/05/2017

uardian
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Administrative Settings

Gaardian
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Key Notes:

> What administrative options are available for H-
1B portability?

Guardian allows organizations to indicate a maximum value
to determine the 1-9 “expiration” for I-9s of H-1B portable new
hires. This value in conjunction with the 1-129 filing date
entered in Section 2 is used to establish the I-9’s
reverification date/expiration date. Reminders trigger based
on the identified expiration value and the organization’s

Expiration Reminder Lead Days and Subsequent Reminder
Lead Days settings.

Gaardian
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Guardian | @ Dashboard "o ™ o

-9 and E-Verify
Compliance System

Type of -9 Current | Imported

w [ Select from list ][

Select Location }te Mew Employee

|: fl Top Pending Tasks # | Top I-9s Needing Further Action

M

l=ith =1 =i BS art
{ |Minute .'_9 gegnder Subject Employes Mame Date Expires
: a

Date I-9 Employee Name
Created
:';' Dashboard o 08f01/2012 H-1E Petition Reminder  Branson, Miguel 0&/07/2012 o 05f18/2012 Koreag, Jonas
o 12f03/2012 Reverification Reminder  Three, Charlie 03/03/2013
Aoy My Info
o 12/03/2012 Reverification Reminder  Three, Charlie 03/03/2013
@ Employees B 10/03/2013  Reverification Reminder  Koreg, Jonas 01/01/2014
\:_Q Tasks
I-9 Forms 2 F .
I Access the Administration module.
E' I-9 Instructions
(™Y Reports
o .
Charts & Graphs
P =eding Approval %  Top Pending Re-Verifications

Announcements

QEQE@

Date I-9 Employee Mame Employee Approval E-
Calendar Created StartDate  Verify
Deadline
o Tutorials o - __
& 05/15/2012 Rogers, Jerry 05/17f2012 05/22/20

Administration

Logout

e W W

Date I-9
Created

05/18/2012
03/16/2011
04/30/2012
05/01/2012
05/16,/2012
05/11/2012

o Mine

Employee Mame

Branson, Miguel
Mopez, Steve
Three, Charlie
Three, Charlie
Koreg, Jonas

Robbins, Mateo

Reason Date Expires D¢
Mo 55 01/01/2014
>
w

& chart
Expiration Days L
Date

06/07/2012
10/01/2012
03032013
03032013
01012014
06/05/2017
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Gﬁ?rﬁh %Guardian Training Company

@ [Refreah] [ Update Info ] [ Cancel Changes

Preferences

E-Verify Calendar E-Mail Privacy Palicy Remote Hire Misc Custom Fields

Custom Help

. w
[ﬁ Templates
~
P Locations Access Preferences.
hecked, users will be able to create employees with hire dates into the
& Occupation C...
Al — 0 vou wizh to allow future termination dates, enter the maximum # of days into the
ﬂ. HE Allow Future Termination Date future allowed. Leave value of 0 to not allow future termination dates.
“ Users In order to az=izt in data entry. nleaze enter v ie'z mini e
avas Mini A 14 n order to az=ist in data entry, pleaze enter your companie’s minimum age
™ Employee Minimum Age requirement,
ﬁ Groups when checked, employees can be added to the system without a Social Security No.
. ) L Mote: If vou use E-Verify, Social Security Mumber will be required on the 9 form.
Alloy ‘ on wio S5 # . i . . . . '
HE Allow Employee Creation wio o D Without a Social Security Mo, it iz not poszible to detect the entry of duplicate
\5 Assignments employees into the system
Personal Info  [] Click to make the "My Info” tab data non-editable for emplovess.
g Remote Agents
A T Snpigl @ TONT A When checked, a randoemby generated login will be created for employees. By default
& Purge Data Do NotUse Social Security No as Login D (if not checked), employees use their Social Security Number to login.
@j’ Announcements Link Business Lnit to Location Fl When checked, business unit iz determined by location onhy.
y Require Emplayee 1D ] When checked, employee records cannot be created without an employee ID.
/7 Exit Admin
Employee I-9 Completion Instructions (Step 4)
w

I-9 Preferences

Tasks Reminders ~

HRs s

Reports [ Charts & Graphs ~

uardian
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:@n

IL'! —
1,153 Preferences Q u
D‘J Carstnes Help General E-Verify Calendar E-Mail
[ erences
[] Templates
I-9 Preferences
Locations

Employ
Occupation C...

HR HR cannot alter Se
Users

HR Employee can enter am
Groups

HR.

Assignments . .
A PO Box entered in the Address field is

Remote Agents

Purge Data Do not process State Affidavits
Announcements Require upload of State Affidavit documents
Exit Admin

PC€ORE & @ &Y

Require upload of all -9 supporting documents

H-1B FPortability Days

Tasks Reminders

HRs

Reports [ Charts & Graphs

st approve Section 1 amendments

Privacy Palicy

When checked, only the Employvee can approve Section 1 amendments. If
unchecked, ether Employee or HR can independenthy approve Section 1

amendments.

® Allowed
O Warned
O Mot Allowed

i#; Guardian Training Company

[Reﬁesh] ’ Update Info ] [

Cancel Changes

Remote Hire

Misc

Custom Fields

Access I-9 Preferences on the General tab.

If checked, available State Affidavitz will not be processed.

If checked, HR must indicate with a checkbox that documentz 2uppeorting the State

Affidavit have been uploaded, otherwise the -9 cannot be completed.

If checked, HR must indicate with a checkbox that all 9 supporting documents have

been uploaded.

VWhen processing an H-18 9, the max number of days before the -9 is considered

expired. (Waiting for 1259 petition to be approved). Reminders will be posted

according to the rules below in Task Reminders section. If not set, 30 days is the

default.

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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Guardian

&

a“

QOB &G & 4 B0

=

=

Preferences
Custom Help
Templates
Locations

Occupation C...

HR
Users

HR
Groups

HR
Assignments

Remote Agents
Purge Data
Announcements

Exit Admin

«#; Guardian Training Company

v 7 [Refresh] ’ Update Info ] [ Cancel Changes

E-Mail Remote Hire Misc Custom Fields

Privacy Palicy

General E-Verify Calendar
Employee Preferences

I-9 Preferences

Bmendments. If

Employee mus owe Section 1

Enter a value in H-1B Portability Days
to set the number of lead days for the
automatic task reminder. If not set,
the default remains at 30 days.

= to Section 1 via

HR cannot alte ment by the employes.

ndmentz for Section 1

Employee ca be able to approve, not

O Warned
O Mot Allowed

A PO Box entered in the Address field |

Do not process State Affidagis  [] If checked, available State Affidavits will not be processed.
. " . If checked, HR must indicate with a checkbox that documents supporing the Siate
I I S A 'y [ - o B
Require upload of State Afidavit documpgits D Affidavit have been uploaded, otherwize the 9 cannot be completed.
If checked, HR must indicate with a checkbox that all -9 supporting documents have

Fequire upload of all -9 supporting dod been uploaded.

When proceszing an H-1B -9, the max number of days before the 9 iz conzidered
expired. (Waiting for 125 petition to be approved). Reminders will be posted
accerding to the rules below in Tazk Reminders zection. If not 2et, 30 days iz the
default.

H-1B Portability Days

Tasks Reminders
HRs

Reports [ Charts & Graphs

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential
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Guardian

EY

&

| &

o

Q€O & & 4 &S

=

Preferences
Custom Help
Templates
Locations

Occupation C...

HR
Users

HR
Groups

HR
Assignments

Remote Agents
Purge Data
Announcements

Exit Admin

«#; Guardian Training Company

L I

General E-Verify Calendar E-Mail

Employee Preferences

I-9 Preferences

Employee must approve Section 1 amendments

HR cannot alter Section 1 data via Amendmen)

Employee can enter amended values in Se

A PO Box entered in the Address field is

Do not process State Affidavits

Require upload of State Affidavit documents

Fequire upload of all -9 supporting documents

H-1B FPortability Days

Tasks Reminders

HRs

Reports [ Charts & Graphs

Privacy Palicy

When checked, only the Employee
unchecked, either Employee or HR&an independently approve Section 1

u:hﬂng
® Allowed
© wamned
O Not Allowed

Refresh

Update Info

)[ Cancel Changes

Remote Hire

Update to save changes.

or enter, 2ection 1 amendments.

ustom Fields

n approve Section 1 amendments. If

ection 1 via
by the employee.

ntz for Section 1

- ftle to approwve, not

If checked, available State Affidavitz will not be processed.

If checked, HR must indicate with a checkbox that documents supporing the Siate
Affidavit have been uploaded, otherwize the 9 cannot be completed.

If checked, HR must indicate with a checkbox that all -9 supporting documents have

been uploaded.

When proceszing an H-1B -9, the max number of days before the 9 iz conzidered

expired. (Waiting for 125 petition to be approved). Reminders will be posted

accerding to the rules below in Tazk Reminders zection. If not 2et, 30 days iz the

default.
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Key Notes:

> What is the default text of the H-1B portable
task?

The text of the task and reminder is as follows:

The employee's 1-129 Change of Employer Petition is
pending with USCIS pursuant to the rules governing H-1B
portability. Please confirm whether this petition has been

approved, and if so, promptly re-verify employee based on
his/her new H-1B work authorization.

Gaardian
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Further Assistance

» Seclect Tutorials and Information from the vertical toolbar to
access other system tutorials.

» Select the help icon (3 located in the upper left hand corner of
the vertical toolbar.

Gaardian

© 2013 LawLogix Group, Inc. All Rights Reserved. LawLogix Confidential "LawlLogix



Confidential User Guide

Do not distribute this document outside of your organization without our written permission.

Thank you.

LawLogix Group, Inc. © 2013 All Rights Reserved

Gaardian
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