
      ARTICLE V  
  UNION ACCESS 

 
A Business Representative or other duly authorized representative of the Union will be 
allowed to visit unrestricted work area(s) of employees  provided  that the Union 
officially provides prior notice to the University of the intended visit and such  a visit 
does not interrupt nor disrupt the employees' scheduled work time. This right shall be 
exercised reasonably. 
 
A. NEW EMPLOYEE ORIENTATIONS 

 
The following provisions shall apply to “new employee orientation,” which means that 
onboarding process of a newly hired public employee whether in person, online, or 
through other means or mediums, in which a newly hired employee is advised of 
employment status, rights, benefits, duties and responsibilities, or any other 
employment-related matters. 

 
1. Notice: 

 

The Employer shall provide the Union at least fifteen (15) business days’ 
written notice by email (to address that the Union shall provide to the 
Employer) of all group employee orientations in which Employer personnel 
advise newly-hired employees (including at least one newly hired employee in 
an SFBCTC-represented title) of information regarding employment status, 
rights, benefits, duties, responsibilities, or any other employment-related 
matters. The Employer’s notice shall include the name, payroll title and 
department of all SFBCTC-represented new employees anticipated to attend. 
If a new employee is hired less than fifteen (15) business days prior to an 
orientation, the Employer shall provide the Union notice concurrent with that 
provided to the new employee. 

 
2. Access: 

 
At all orientation meetings as defined in 1. above: 

 
a. The Employer shall afford the Union thirty (30) minutes during 

employees’ paid time to meet with (and provide materials and 
information) to all SFBCTCF-represented new employees who are 
present, outside the presence 



of management or labor relations/employee relations personnel. The 
Employer shall ensure that the Union’s meeting will be held in space 
that allows private communication with those in attendance. 

 
b. The University’s representative(s) advising new employees shall 

direct any questions regarding Union membership to the Union 
representative(s) and shall not otherwise comment on such matters. 

 
c. The Union’s meeting shall be shown as an integral part of the agenda 

for the orientation, shall not be scheduled to take place during any 
scheduled meal period or break time for the orientation, shall not be 
the final agenda item of any day, and shall not be scheduled after the 
conclusion of the agenda on any day. 

 
d. At the sole discretion of the Union, the Union’s representatives at the 

Union meeting may be staff representatives and/or union stewards/ 
Leaders. The Union’s representatives may be a union steward in a 
without-loss-of-straight-time pay status, provided use of the release 
time would not interfere with operational needs and has received prior 
supervisory approval.  
 

3. Alternate Access: 
 

The provisions in this Paragraph shall apply in lieu of the provisions above 
when: 

 
(a) new employee orientation is individualized; or (b) if, within thirty (30) days 
of beginning work, a new employee did not attend a group orientation 
meeting pursuant to Paragraphs 1 and 2. The Union is not entitled to access 
again (for the purpose of new employee orientation) to any newly hired 
employee who has already attended a group new employee orientation 
pursuant to Paragraphs 1 and 2. 

 
a. On a monthly basis, the Employer shall provide the Union with a 

list showing the name, title and department of all SFBCTC-
represented employees who did not, within the first thirty (30) 
days after beginning work, attend a group new employee 
orientation meeting pursuant to paragraphs 1 and 2. 

 
b. For each SFBCTC-represented new employee who did not, within 

the first thirty (30) days after beginning work, attend a group new 
employee orientation meeting, the Union shall have the right to 
promptly meet with that employee to provide materials and 
information. If interested in holding such a meeting, the Union shall 
provide the Employer notice of its desire to do so within ten (10) 
business days of its receipt of the 



aforementioned list from the Employer. To arrange such a 
meeting, the Union shall notify the Employer’s designated Labor 
Relations representative of the Union’s desire to schedule such 
a meeting and shall work together with the designated Labor 
Relations representative to schedule a period of thirty (30) 
minutes during normal working hours, to meet with (and provide 
materials and information to) the new employee or employees. 
The meeting shall be held outside the presence of management 
personnel or management representatives, in a space that 
ensures privacy. If the aforementioned list shows five (5) or 
more employees from a particular location, the Union and the 
Labor Relations representative shall work together to schedule a 
mutually agreeable period of thirty (30) minutes for the Union to 
meet privately with that group of employees, rather than 
individually with employees within that group. 

 
c. The new employee or employees shall attend the Union meeting 

in without-loss-of-straight-time pay status. The Union 
representatives at the meeting may be a staff representatives 
and/or union steward. Union stewards shall attend in a without-
loss-of-straight- time pay status, provided use of the release 
time would not interfere with operational needs and has received 
prior supervisory approval.  

 
 
 

 


